LIBRARY OF
CONGRESS

Internship  Digital Preservation Communication and Outreach
Title

Goal Summary Work with the National Digital Information Infrastructure and Preservation Program to inform a
broad audience about current issues, practices and resources relating to digital stewardship. Tasks
include writing for Library of Congress blogs and social media properties; developing information
packages for targeted sectors and groups; and assisting with outreach and engagement initiatives
relating to personal and community digital archiving. The incumbent will have the opportunity to
learn about emerging trends in digital stewardship and develop skill in communicating technical
issues to a range of people, including those with a non-technical background.

Specific Goals / The project may support one or more of the following goals:

Objectives

Timeframe &
Deliverables

Resources
Required

Required
Knowledge and
Skills for Interns

Preferred
Knowledge or
Experience

About the Office of

Strategic
Initiatives

. Research and write posts for The Signal, the Library’s digital preservation blog (all posts
will be credited with the author’s name).

. Suggest content for the NDIIPP Facebook and Twitter accounts.

. Create narrative and graphic information products highlighting specific issues relating to
digital stewardship.

. Identify communities, institutions and other groups for outreach.

. Conduct targeted outreach campaigns relating to topics such as personal and community
archiving.

. Identify, collect and analyze metrics to assess impact and reach of NDIIPP communication
and outreach efforts.

Duration of internship should be at least 10 weeks; start date is flexible.

Two staff mentors, one supervisor per intern.
1 LC workstation per intern.
Telephone.

. Basic familiarity with managing and using digital information sources.

. Strong written and oral communication skills.

. Interest in direct engagement with people with varying levels of technical knowledge.
. Solid understanding about effective use of blogs and social media.

° Familiarity with use of automated desktop software (e.g., MS Access, MS Excel) to create
and modify documents.
. Familiarity with graphics software (e.g., Photoshop).

The OSI mission is to support the Library of Congress’ vision and strategy by directing the overall
digital strategic planning for the Library and the national program for long-term preservation of
digital cultural assets, leading a collaborative institution-wide effort to develop consolidated digital
future plans, and integrating the delivery of information technology services.




If Interested

Interns are selected year-round on a rolling basis if space is available. As positions become
available, position descriptions will be posted below. If a position description is still up, it
means the position is still open.

To be considered, vou must submit ALL of the following materials to internosi@loc.gov:

e Resume (2 page maximum): Resume should include all relevant academic and
professional experience

e Cover letter: Cover letter must detail which internship position the applicant is
seeking, as well as specify applicant's dates of availability

e Official or Unofficial academic transcript — must show all post-secondary work

e Two references: References must include one professional contact and one academic
contact

To be submitted by another party:

e One professional or academic letter of recommendation: Letter of recommendation
must be sent directly from the recommender to internOSI@loc.gov with the
applicant's full name in the subject heading
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